
AFSCME Article 17.06 Sick Leave Cash Out or Conversion 

 
1. Option #1 – Sick Leave Cash Out Upon Termination: 

Upon death, termination or retirement, an employee (or a deceased employee's 
beneficiary or estate) shall receive payment equal to twenty-five percent (25%) of 
such employee's then accrued and unused sick leave hours at the employee's 
last hourly rate of pay; provided, however, that under no circumstances may an 
employee's payment for accumulated sick leave exceed sixty-four (64) hours.  
The twenty-five percent (25%) payment will not be made for unused sick leave if 
an employee leaves the City during his or her new-hire probationary period.  

 
2. Option #2 - Annual Sick Leave Cash Out/Conversion: 

After achieving a certain minimum sick leave balance, employees are able to 
cash out or convert to vacation leave ten percent (10%) of sick leave earned but 
not taken during a calendar year.  The percentage of unused sick leave eligible 
to be cashed out/converted will increase to twenty-five percent (25%) and then to 
fifty percent (50%) upon achieving a significantly higher sick leave balance.  Sick 
leave cash out/conversion is elective.  It is the employee’s choice whether to 
participate in the sick leave cash out/conversion program.  The employee shall 
make his/her election of cash out or conversion to vacation leave during the 
annual election period in January of each year. 

 
Note:  Once an employee utilizes Option #2 to participate in the annual sick leave cash 
out/conversion program, he/she will not be eligible for sick leave cash out under Option 
#1 (upon termination or retirement).   

 
a) 10% Cash Out: 
 
 Upon achieving a sick leave balance of one-hundred (100) hours, an 

employee shall be eligible to cash out or convert to vacation leave ten 
percent (10%) of the sick leave he/she accrued but did not use during the 
previous calendar year.  If cash out is selected by the employee, the 
employee shall be paid for the unused sick leave at his/her base rate of pay 
in effect as of December 31 of the year for which sick leave hours are cashed 
out, and the employee’s sick leave balance will be reduced by the amount of 
sick leave cashed out.  If leave conversion is selected by the employee, the 
employee’s vacation leave shall be credited (added) by the same number of 
hours by which his/her sick leave bank is debited (deducted).     

 

b) 25% Cash Out: 
 

Upon achieving a sick leave balance of three-hundred (300) hours, an 
employee shall be eligible to cash out twenty-five percent (25%) of the sick 
leave he/she accrued but did not use during the previous calendar year.  If 
cash out is selected by the employee, the employee shall be paid for the 
unused sick leave at his/her base rate of pay in effect as of December 31 of 
the year for which hours are cashed out, and the employee’s sick leave 
balance will be reduced by the amount of leave cashed out.  If leave 
conversion is selected by the employee, the employee’s vacation leave shall 



be credited (added) by the same number of hours by which his/her sick leave 
bank is debited (deducted). 

 
c) 50% Cash Out: 

 
Upon achieving a sick leave balance of seven-hundred twenty (720) hours, 
an employee shall be eligible to cash out fifty percent (50%) of the sick leave 
he/she accrued but did not use during the previous calendar year.  If cash out 
is selected by the employee, the employee shall be paid for the unused sick 
leave at his/her base rate of pay in effect as of December 31 of the year for 
which hours are cashed out, and the employee’s sick leave balance will be 
reduced by the amount of leave cashed out.  If leave conversion is selected 
by the employee, the employee’s vacation leave shall be credited (added) by 
the same number of hours by which his/her sick leave bank is debited 
(deducted). 

 






