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RFP Information 
North SeaTac Park Mountain Bike Programming & Trail Maintenance 
Issue Date: October 3, 2024 
Closing Date: November 1, 2024 

SeaTac Contact Information 
Michael Fitzpatrick, Deputy Parks & Recreation Director 
Email: mfitzpatrick@seatacwa.gov 

Contact Information 
Group Name:  ______________________________________________ 

Contact Name:  ____________________________________________ 

Address:  __________________________________________________ 

City:  _______________________  State  ___________  Zip  ________ 

Phone:  ____________________  Fax:  __________________________ 

E-Mail:  ___________________________________________________

All proposals must be submitted by November 1, 2024, 
before 5:00 p.m. local time. 
City of SeaTac  
4800 South 188th Street 
SeaTac, WA  98188 
Phone: 206.973.4671 

Mfitzpatrick@seatacwa.gov 
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1. SCHEDULE 
 
October 3, 2024  Public announcement of Request for Proposals 
October 14, 2024  Questions due, in writing not later 12:00pm local time 
November 1, 2024  Proposals due, not later than 5:00pm local time 
November 04-08, 2024  Review Proposals   
November 12-15, 2024  Set Interviews if necessary  
December 2-6, 2024  Conduct Interviews  
December 09-13, 2024  Issue Agreement for signature  

 
2. SUBMITTAL INSTRUCTIONS 

If you would like to submit a hard copy proposal, please call 206-973-4671 to schedule an 
appointment to hand deliver the proposal or ship via commercial carrier to arrive prior to the 
due date and time. Electronic submittals should be submitted to mfitzpatrick@seatacwa.gov.   

 
Proposals shall contain all required information as defined within section 11 (A-I) and be 
submitted to the City of SeaTac Parks and Recreation Department no later than the date, time, 
and place as stated on the cover page of this RFP or as amended. Proposals will not be accepted 
at any other City location other than SeaTac City Hall. Late proposals will not be accepted or 
reviewed.  
 
Proposers shall be fully responsible for all costs incurred in the preparation and submittal of 
their proposals.   

 
3. SUBMITTAL DUE DATE  

To be eligible for consideration, if submitting in person or by mail, one (1) hard copy of a 
response to this Request for Proposals (hereafter called "response" or "proposal") must be 
received at the City of SeaTac City Hall located at 4800 South 188th Street, WA  98188-8605 no 
later than 5:00 p.m., November 1st , 2024. Hand-delivered responses should include the group’s 
name clearly identified on the outside.  Envelopes should be clearly marked “Mountain Bike 
Proposals” in the lower left-hand corner.   
 
Email Proposals should be in PDF Format, with a date/ time stamp by 5:00pm on November 1st, 
2024.   

 
4. GENERAL INFORMATION 

Incorporated in February 1990, the City of SeaTac is located in the Pacific Northwest, 
approximately midway between the cities of Seattle and Tacoma in the State of Washington. 
The City has a population of 32,000. SeaTac is a vibrant community, economically strong, 
environmentally sensitive, and people oriented. The City boundaries surround the Seattle-
Tacoma International Airport, (approximately 3 square miles in area) which is owned and 
operated by the Port of Seattle. 

 
5. DESCRIPTION OF MOUNTAIN BIKE PROGRAMMING 

The City of SeaTac Parks and Recreation Department is seeking to enter into an operations and 
maintenance agreement with qualified individuals for the land use and management of 
established multipurpose trails located within North SeaTac Park. A facility aerial photo is 
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included as Exhibit A to show the facility agreement area operated/maintained by the selected 
proposer. The multipurpose trails are open to the public when mountain bike programming is 
not scheduled.  

 
SeaTac Parks and Recreation Department envisions the mountain bike course will be operated 
at the highest standards while providing a recreational opportunity to the public. The selected 
proposer shall meet the goals, vision, and interests of the SeaTac Parks & Recreation 
Department in professionalism, consistency, and demonstrating the ability to deliver mountain 
bike programming. Proposed programming should provide SeaTac residents with at least 3 
opportunities to participate in events or programming free of charge. An example of such 
programming would be after-school programs and in partnership with the City of SeaTac Parks 
& Recreation Department.  
 

6. MOUNTAIN BIKE COURSE & PROGRAMMING BACKGROUND 
North SeaTac Park has hosted weekly mountain bike racing events between April and 
September since 2014. The scheduled events are well known for providing competitive racing 
across various rider skill levels. The weekly racing events and trail stewardship performed by 
volunteers contributes to a wonderful recreational amenity within the park.  

 
7. SCOPE OF SERVICES 

 
CITY STAFF RESPONSIBILITIES: 

 
1. To ensure compliance with all applicable environmental laws and regulations due to 

Operator's occupancy and use of the Agreement Area within North SeaTac Park. 
 

2. To provide access and parking for the public and maintenance vehicles and equipment at 
North SeaTac Park. 

 
3. To maintain open communication with Operator concerning the mountain bike activities, 

mountain bike trail maintenance and matters related to Operator's use of the North SeaTac 
Park. 

 
4. To inform Operator of other events or projects at North SeaTac Park that may impact the 

mountain bike activities. 
 
5. To review and approve Operator's annual proposed schedule of events. 
 
6. To review and approve all maintenance schedules proposed by Operator to ensure 

alignment with City's goals. 
 
7. To review and approve codes, rules, marketing materials, and other communication 

documents issued by Operator to the public. 
 
8. To host annual meetings with Operator to discuss the mountain bike activities, 

maintenance, community feedback, community outreach strategies/ targets and review 
proposed projects for alignment between Operator's mission/vision and City's goals. 
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9. To notify any other city departments of mountain bike activities that may require additional 
support, including parking enforcement or added security. 

 
10. To provide periodic assessments of tree health and major maintenance or any other matters 

outside the scope of Operator's responsibilities under this Agreement. 
 
11. To pick up and dispose of litter outside the Agreement Area. 
 
12. To conduct quarterly assessments of the Mountain Bike Course to ensure compliance with 

maintenance and safety standards. 
 
13. Other responsibilities that may be set out elsewhere in this Agreement. 
 

8. OPERATOR'S RESPONSIBILITIES FOR PROGRAM RELATED ACTIVITIES 
 

1. Operator shall furnish, install, operate, and maintain all equipment, trash receptacles, 
fencing, trails, and other improvements to the Agreement Area. The Agreement Area is to 
be kept in good condition and repair and be free of any hazardous material or waste to the 
satisfaction of City. 
 

2. Operator shall provide quarterly volunteer work logs documenting hours spent performing 
vegetation and trail maintenance within the Agreement Area.  
 

3. Operator may charge a user fee for mountain bike racers to participate in scheduled events 
but must otherwise allow public access and provide additional community mountain bike 
activities to the Agreement Area free of charge to SeaTac residents inclusive of all ages. 
 

4. Operator must prominently mark and sign the course where mountain bike activities will 
occur to ensure the safety of competitors, spectators, and other park visitors. 
 

5. Operator shall make all improvements for program related activities to the Agreement Area 
at its own expense. 

 
6. Operator shall pay all expenses associated with the operation and maintenance of the 

Agreement Area, including any utility fees, rental fees, permits, licenses, insurance, security, 
personnel, tools, supplies, and equipment that are necessary to conduct safe and efficient 
mountain bike activities and trail maintenance work. 

 
7. Operator shall provide all personnel, equipment, and supplies necessary to serve the public 

as users of the Agreement Area during all mountain bike activities and ensure the 
Agreement Area operates in compliance with all applicable codes and regulations. 
 

8. Operator must replace and/or repair any damage to property and grounds from program 
related activities within the Agreement Area within five (5) business days after discovery or 
notification of the damage. Repairs must be to the satisfaction of the City. 
 

9. Operator shall request in writing in advance any permanent improvements made to the 
Agreement Area, and relevant plans and drawings shall accompany such request. Only upon 
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written approval by City may Operator alter the Agreement Area at Operator's own cost. No 
permanent improvements can be made by Operator without compliance with applicable 
building codes and required permits. Such permanent improvements made by Operator 
shall belong to City at the end of the Agreement. 
 

10. Operator shall develop and enforce a Code of Conduct, to be approved by City, for members 
of the public who participate in the mountain bike activities. 

 
11. Operator shall provide a schedule of all organized events by March 15th of each calendar 

year, outlining the dates, times, details and type of free community clinics or outreach 
opportunities, for SeaTac residents. Operator shall provide no fewer than three (3) 
scheduled opportunities per year.   The schedule of events should also include all organized 
races in which participants pay a fee to participate.  

 
12. Operator shall meet with the City annually to review contract compliance and other aspects 

of its activities. 
 

13. Operator must provide annual documentation of organization non-profit status, applicable 
business licenses or permits for any other on-site vendors, such as food trucks. 
 

14. Operator shall provide portable toilets and service of the same for all scheduled activities at 
its own expense. Operator shall remove these portable toilets within the same week of the 
completion of the last scheduled event. 
 

15. Operator must remove debris and litter generated by program related activities by disposing 
at an offsite location within a reasonable time but no later than the same week of the 
completion of a scheduled event, whichever is sooner. 
 

16. Operator shall not store equipment, materials, tools, or any other items related to the 
mountain bike activities at the City's Maintenance Facility. 
 

17. Operator shall provide any program promotional material for its activities to City for review 
and approval prior to release. 
 

18. The operator shall secure a signed release or waiver of liability from each adult participant 
and parent or guardian of each minor participant of the mountain bike activities. 
 

19. Operator shall maintain files of these releases/waiver of liability for three (3) years from the 
date of the participation. 
 

20. Operator must comply with all limitations, restrictions or regulations applicable to the Park 
User's use of Premises, including but not limited to FAA regulations. Per section 4F of the 
lease agreement between the City of SeaTac and Port of Seattle (Exhibit B), the Agreement 
Area is located within the SeaTac International Airport Operations Outer Safety Zone. 
Occupancy limits within this 55-acre area are 50 persons per acre at any time. Operator 
must provide administrative controls for organized events to comply with the occupancy 
limitation.  
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9. AGREEMENT LENGTH 
This is a two-year contract commencing on January 1, 2025 and ending on December 31, 2026. 
The Parties will review the Agreement annually no later than the last day of the current calendar 
year to determine whether an annual renewal is appropriate. Any renewal agreed upon by the 
Parties shall be in writing, and this Contract shall be limited to four (4) years, including any 
renewal. 
 

10. PROPOSAL (SUBMITTAL) REQUIREMENTS 
To ensure that all information provided is properly evaluated, please organize and label 
proposals in the structure provided below (11A, 11B, 11C, etc.). 

  Proposals (submittals) shall include, at minimum, the following: 
 

A. Experience/Background: 
Demonstrate qualifications of group and all professional personnel to be assigned to the 
mountain bike program by providing experience summaries describing their education, 
credentials, related experience, and their proposed roles for operations. Provide 
information about previous relevant experience (within the last 5 years) that is comparable. 
Provide verification the organization is a non-profit corporation with a governing board and 
provide Employment Identification Number (EIN). Provide an organizational chart detailing 
how staff or volunteers will be assigned and supervised in implementing tasks associated 
with proposal and their availability to perform the work.   
 

B. Proposed Program Approach 
Provide a detailed plan of your proposed operation of the agreement area. The contents of 
this section shall be determined by the proposer but should demonstrate an understanding 
of the special characteristics of organizing and conducting mountain bike race events, 
community clinics and maintenance to the racecourse trails. Please include your “Code of 
Conduct” and the structure of your entity and Board of Directors (i.e. an organizational chart 
and duties).  Please include relevant experience in mountain bike programming and trail 
maintenance during the past five years. Describe approach outlining how/when 
programming will be offered to City of SeaTac residents.  
 

C. Financial Responsibility & Cost 
Demonstrate/describe your ability to provide the necessary capital and equipment for 
successful operations and ability to meet all financial responsibilities. Give a detailed 
explanation of your financial plan to build/install any proposed course improvements and 
other startup costs.  

 
D. Future Improvements, Repairs & Maintenance 

Describe any proposed future capital improvements, repairs, and/or maintenance. Include a 
tentative schedule for completion of projects with an estimated cost/value of each, with 
emphasis on experience/understanding of constraints analysis (geotechnical, drainage, 
proposed construction materials). The maintenance plan should include a monthly schedule 
showing planned maintenance activities for the multipurpose trail system. The plan should 
also include the estimated number of hours participating specifically in urban forest 
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restoration efforts within North SeaTac Park within the Agreement Area removing invasive 
plants and/or replanting with native vegetation. 
 

E. Preliminary Business Plan 
Provide a preliminary business plan addressing the operations and maintenance of the 
Agreement area, proposed registration fees to participate in races, opportunities to 
promote mountain bike programming, and any other pertinent information you would like 
to highlight. Additionally, indicate who is the target audience. 
 

F. References 
Provide at least three (3) references associated with mountain bike programming. Briefly 
describe your relationship to the reference and note any similarities regarding the operation 
or project cited compared to North SeaTac Park mountain bike programming. Provide up-to-
date contact information including name, title, e-mail address, and phone number. If 
referencing an operational contract, provide information on the contract length and 
whether the contract is currently active.  
 

G. Parks User Agreement Terms & Conditions 
By reference, the City’s Park User Agreement is made part of this RFP (Exhibit C) and will be 
used as a basis for preparing a final agreement with the successful proposer compliant with 
applicable law and in the best interests of the City. Proposers are advised to carefully read 
the Park User Agreement and to indicate general acceptance of the Agreement with the 
provisions to be sought by the proposer and should also identify Agreement provisions the 
proposer considers unacceptable and suggest alternate language. 
  
Please review the proposed agreement, provided as Exhibit C, carefully. The City will only 
consider changes to items identified and submitted with the proposal. Changes to 
agreement terms and conditions, including insurance and indemnity, requested after the 
proposal has been submitted will not be considered. 
 

H. Legal Action 
Disclose any current or recent (within the past five years) legal action in progress or taken 
against the organization or individuals. 
 

I. Required Signature Page for Proposal 
The last page is to be signed in ink by an authorized agent of the proposer’s organization. 

 
11. EVALUATION CRITERIA: Described in Submittal Requirements, Section 11 (A-I).  
 

A Experience/Background 15% 
B Proposed Program Approach 25% 
C Financial Responsibility & Cost 20% 
D Future Improvements, Repairs & Major Maintenance 20% 
E Preliminary Business Plan 20% 
F References Y or N 
G Reviewed Parks User Group Agreement Terms & Conditions Y or N 
H Legal Action Y or N 



 
9       

I Required Signature Page for Proposal Y or N 
 Total Written Score 100% 

 
 

12. PROPOSAL EVALUATION 
A. The City will evaluate proposals using the criteria set forth in section 11 (A-I) of this RFP. The 

City reserves the right, in its sole discretion, to reject all proposals, waive informalities and 
irregularities in responses, or not award.  

B. The City may choose to invite one or more of the Proposers to demonstrate solutions or 
interview with the City and/or may issue Clarifications or Best and Final Offers to the highest 
rated Proposers. 

C. The City reserves the right to award a Parks User Agreement with the single highest rated 
Proposer without proceeding with interviews or demonstrations.  

 
13. RFP QUESTIONS/CLARIFICATIONS 

Questions shall be submitted to the City of SeaTac Parks and Recreation Department by email 
to: mfitzpatrick@seatacwa.gov no later than the date and time referenced in the Schedule on 
page 3. Please reference the RFP in the subject line when submitting questions via email.  
 
A. Oral questions will not be answered. Questions must be in written form and submitted by 

email. An addendum to this RFP will be issued by the SeaTac Parks and Recreation 
Department as a result of the questions generated under this Request for Proposals.  
 

B. A Silent Period is established between the time the City develops the RFP and the time the 
City recommends award of the RFP. The Silent Period includes the issuance, submittal 
receipt, and evaluation of the RFP. All proposers, consultants, or individuals acting on their 
behalf are hereby prohibited from contacting or lobbying any City employee, official, or 
representative regarding this RFP during the Silent Period other than the Parks and 
Recreation Department. All communication regarding this RFP shall be directed to the email 
defined above. Failure to observe the Silent Period may disqualify the proposer and/or delay 
or void the RFP. 

 
14. ADDENDA 

If at any time the City changes, revises, deletes, clarifies, increases, or otherwise modifies the 
RFP, the City will issue a written addendum to the RFP and post on City website. It is the 
Proposer’s responsibility to check for addenda and other new documents online.  
 

15. DEBRIEF PROCEDURES 
After award, submitters may contact the Parks and Recreation Department to request a phone 
or in person debrief conference.  
 

16. INSURANCE REQUIREMENTS AND INDEMNIFICATION 
Insurance requirements are included in the sample Parks User Agreement provided as Exhibit C.  
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REQUIRED SIGNATURE PAGE FOR PROPOSAL 

I, the undersigned, having carefully examined the Request for Proposals, propose to furnish services in 
accordance therewith as set forth in the attached proposal. 

I further agree that this proposal will remain in effect for not less than sixty (60) calendar days from the 
date that proposals are due, and that this proposal may not be withdrawn or modified during that time. 

Being first duly sworn, on my oath, I hereby certify that this proposal is genuine and not a sham or 
collusive proposal, or made in the interests or on behalf of any person not therein named; and I have 
not directly or indirectly induced or solicited any consultant or supplier on the above work to put in a 
sham proposal or any person or corporation to refrain from submitting a proposal; and that I have not in 
any manner sought by collusion to secure to myself an advantage over any other operator(s) or 
person(s). 

In order to induce the City  to consider this proposal, the proposer irrevocably waives any existing rights 
which it may have, by contract or otherwise, to require another person or corporation to refrain from 
submitting a proposal to or performing work or providing supplies to City of SeaTac, and  proposer 
further promises that it will not in the future directly or indirectly induce or solicit any person or 
corporation to refrain from submitting a bid or proposal to or from performing work or providing 
supplies to City of SeaTac. 

 

Signature  _____________________________________________________________ 

 

Printed Name _____________________________________________________________ 

 

Organization Name _______________________________________________________ 

 

Address  _____________________________________________________________ 

 

Phone  ____________________________ 

 

Email  ____________________________ 

 

EIN Number ____________________________ 

 

 

THIS PAGE MUST BE SIGNED AND RETURNED WITH PROPOSAL 
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PORT OF SEATTLE 

SEATTLE-TACOMA INTERNATIONAL AIRPORT 

LEASE 

fflIS LEASE made as of the day of sdJ.;;tJ;;!.£f.J.�...I....-, 199.i by 
and between the PORT OF SEATTLE, a Washington municipal corporation, as Lessor, 
(herein the Port), and the CITY OF SEATAC, a municipal corporation of the State 
of Washington (herein the City), 

WITNESSETII: 

IH COBSIDERATIOH of their mutual promises, the parties hereto 
do hereby agree as follows: 

LEASED 
PRDISES: 

TERM: 

Uff: 

USE OF 
PRDISES: 

1. (a) The Port hereby leases to the City, and the City
hereby leases from the Port, the following described premises 
situated at the Seattle-Tacoma International Airport (herein the 
Airport), King County, State of Washington: 

A tract of land consisting of approximately 205 acres 
legally described on Exhibit A and shown on Exhibit B, said 
exhibits being incorporated herein by this reference 
(herein the Premises), upon the terms and conditions herein. 

(b) The approximate 205 acres described above
includes approximately 30 acres of City streets which the City 
will vacate and convey to the Port pursuant to Section 4 of the 
Phase II Agreement Relating to the Development of North SeaTac 
Park. 

2. (a) This Lease shall be for a term of fifty (50)
years, commencing Februarv 1, 1995 and ending .fam,,iry 31, \\ 

2045 unless terminated pursuant to any provision of this f
Lease. 

(b) The City may, at its option, extend this Lease
for an additional term of twenty-five (25) years by giving the 
Port written notice at least one (1) year prior to the 
expiration of the initial term of the Lease. The City must be 
in compliance satisfactory to the Port with the Lease at the 
time of giving such notice. 

(c) At least one (1) year prior to the termination of
this Lease or extension thereof, the City shall meet with the 
Port to discuss the parties' interest in negotiating a new Lease 
to the Premises. 

3. (a) The City agrees to pay as initial rent for the
Premises the sum of TEN DOLLARS AND N0/100 ($10.00) per year. 
Rent shall be payable in advance on or before the first day of 
each year, and shall be payable at such place as the Port may 
from time to time designate. 

(b) In the event the City decides to use a portion of
the Premises for a public works maintenance facility pursuant to 
Paragraph 4(b) of this Lease, it shall pay the Port rent for the 
portion(s) so used in an amount to be negotiated by the parties, 
in addition to its rental obligation under section (a) of this 
paragraph. The City's obligation to pay said additional rental 
shall terminate at ttl.e time the City discontinues use of any 
portion of the Premises for a public works facility. 

4. (a) The City shall use the Premises to develop;·
operate and maintain North SeaTac Park. If any federal or state 
laws or regulations concerning the operation of Sea-Tac 
International Airport should be enacted in the future which 
would interfere with the City's use of the Premises, the City 
and the Port agree to modify the Lease to reflect such 
use. 

l -
12051 - 10/25/93 
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AGREEMENT FOR MOUNTAIN BIKE COMPETITIONS, COMMUNITY CLINICS 
AND TRAIL MAINTENANCE WITHIN NORTH SEATAC PARK 

THIS AGREEMENT is made and entered into effective on the date upon which the last party signs and 
is by and between the City of SeaTac, a municipal corporation of the State of Washington, hereinafter 
referred to as “City,” and ________________, a non-profit corporation hereinafter referred to as 
“Operator,” on the following terms and conditions in conjunction with the subject matter indicated 
herein. 

1. TERM OF AGREEMENT
This is a contract commencing on ____________, 2025 and ending on December 31, 2026.

The Contract is for Operator to conduct activities to include mountain bike races, mountain bike 
community clinics trail maintenance and outreach for SeaTac residents within “the Agreement Area” 
and depicted in Attachment A. 

2. OWNERSHIP & COMPASS OF AGREEMENT

Operator acknowledges that City leases the North SeaTac Park from the Port of Seattle. As a result, 
Operator agrees that it will abide by all terms of the lease between City and the Port of Seattle, which is 
incorporated herein by reference as Attachment B. Operator acknowledges and agrees that this 
Agreement constitutes a license for Operator to conduct fee-based mountain bike races, free community 
clinics and outreach for SeaTac residents, and to maintain associated trails on the Property. However, 
the Agreement shall not constitute a leasehold, sub-leasehold interest, or any other interest in real 
property. 

Operator acknowledges and agrees further that the scope of its use of the Agreement Area within the 
North SeaTac Park is limited to the above-listed activities and for no other and further use. 

City shall own all improvements contained within Attachment A, “the Agreement Area,” and any 
other improvements made by Operator regardless of when they were made during the Contract 
period. 

Operator and all associated members, workers, volunteers shall not be considered employees of the City 
because of their association with the mountain biking activities or trail maintenance work or by their 
presence in the North SeaTac Park for any reasons. 

3. EXCLUSIVE OR NON-EXCLUSIVE USE
The Operator shall be entitled to the exclusive use of the Premises during organized events. Organized
event(s) shall mean only the events listed on the written schedule the Operator shall provide to the City
by March 15 of each year preceding the start date of any event(s) upon the Premises.

4. SCOPE OF RESPONSIBILITY.

City of SeaTac’s responsibilities: 

(A) To ensure compliance with all applicable environmental laws and regulations due to Operator’s

Exhibit C
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occupancy and use of the Agreement Area within North SeaTac Park. 
 

(B) To provide access and parking for the public and maintenance vehicles and equipment at North 
SeaTac Park. 

 
(C) To maintain open communication with Operator concerning the mountain bike activities, 

mountain bike trail maintenance and matters related to Operator’s use of the North SeaTac Park. 
 

(D) To inform Operator of other events or projects at North SeaTac Park that may impact the 
mountain bike activities. 

 
(E) To review and approve Operator’s annual proposed schedule of events. 

(F) To review and approve all maintenance schedules proposed by Operator to ensure alignment with 
City’s goals. 

(G) To review and approve codes, rules, marketing materials, and other communication documents 
issued by Operator to the public. 

 
(H)  To host annual meetings with Operator to discuss the mountain bike activities, maintenance, 

community feedback, community outreach strategies / targets and review proposed projects for 
alignment between Operator’s mission/vision and City’s goals. 

 
(I) To notify any other city departments of mountain bike activities that may require additional 

support, including parking enforcement or added security. 
 

(J)  To provide periodic assessments of tree health and major maintenance or any other matters 
outside the scope of Operator’s responsibilities under this Agreement. 

 
(K) To pick up and dispose of litter outside the Agreement Area. 

(L) To conduct quarterly assessments of the Mountain Bike Course to ensure compliance with 
maintenance and safety standards. 

(M) Other responsibilities that may be set out elsewhere in this Agreement. 
 
Operator’s Responsibilities for Program Related Activities: 

 
(A) Operator shall furnish, install, operate, and maintain all equipment, trash receptacles, fencing, 

grounds, and other improvements to the Agreement Area. The Agreement Area is to be kept in 
good condition and repair and be free of any hazardous material or waste to the satisfaction of 
City. 

 
(B) Operator shall provide quarterly volunteer work logs documenting hours spent performing 

vegetation and trail maintenance within the Agreement Area.  
 
(C) Operator may charge a user fee for mountain bike racers to participate in scheduled events but 

must otherwise allow public access and provide additional community mountain bike activities 
to the Agreement Area free of charge. 



Page - 3 

 

 

(D) Operator must prominently mark and sign the course where mountain bike activities will occur 
to ensure the safety of competitors, spectators, and other park visitors. 

 
(E) Operator shall make all improvements for program related activities to the Agreement Area at 

its own expense. 
 
(F) Operator shall pay all expenses associated with the operation and maintenance of the Agreement 

Area, including any utility fees, rental fees, permits, licenses, insurance, security, personnel, 
tools, supplies, and equipment that are necessary to conduct safe and efficient mountain bike 
activities and trail maintenance work. 
 

(G) Operator shall provide all personnel, equipment, and supplies necessary to serve the public as 
users of the Agreement Area during all mountain bike activities and ensure the Agreement Area 
operates in compliance with all applicable codes and regulations. 
 

(H) Operator must replace and/or repair any damage to property and grounds from program related 
activities within the Agreement Area within five (5) business days after discovery or notification 
of the damage. Repairs must be to the satisfaction of the City. 

 
(I) Operator shall request in writing in advance any permanent improvements made to the 

Agreement Area, and relevant plans and drawings shall accompany such request. Only upon 
written approval by City may Operator alter the Agreement Area at Operator’s own cost. No 
permanent improvements can be made by Operator without compliance with applicable building 
codes and required permits. Such permanent improvements made by Operator shall belong to 
City at the end of the Agreement. 

 
(J) Operator shall develop and enforce a Code of Conduct, to be approved by City, for members of 

the public who participate in the mountain bike activities. 
 

(K) Operator shall provide a list of its annual activities to City of SeaTac Parks and Recreation 
Department no later than March 15 or in advance of the first scheduled event of the current year, 
whichever is sooner. 
 

(L) Operator shall meet with the City annually to review contract compliance and other aspects of 
its activities. 
 

(M) Operator must provide annual documentation of organization non-profit status, applicable 
business licenses or permits for any other on-site vendors, such as food trucks. 

 
(N) Operator shall provide portable toilets and service of the same for all scheduled activities at its 

own expense. Operator shall remove these portable toilets within the same week of the 
completion of the last scheduled event. 
 

(O) Operator must remove debris and litter generated by program related activities by disposing at 
an offsite location within a reasonable time but no later than the same week of the completion 
of a scheduled event, whichever is sooner. 
 

(P) Operator shall not store equipment, materials, tools, or any other items related to the mountain 
bike activities at the City’s Maintenance Facility. 
 

(Q) Operator shall provide a schedule of all organized events by March 15th of each calendar year, 
outlining the dates, times, details and type of free community clinics or outreach opportunities, 
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for SeaTac residents. Operator shall provide no fewer than three (3) scheduled opportunities per 
year. The schedule of events should also include all organized races in which participants pay a 
fee to participate.  

 
 

(R) Operator shall provide any program promotional material for its activities to City for review and 
approval prior to release.
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(S) The operator shall secure a signed release or waiver of liability from each adult participant and 

parent or guardian of each minor participant of the mountain bike activities. 
 
(T) Operator shall maintain files of these releases/waiver of liability for three (3) years from the date 

of the participation. 
 
(U) Comply with all limitations, restrictions or regulations applicable to the Park User’s use of 

Premises, including but not limited to FAA regulations. Per section 4F of the lease agreement 
between the City of SeaTac and Port of Seattle, the Agreement Area is located within the SeaTac 
International Airport Operations Outer Safety Zone. Occupancy limits within this 55-acre area 
are 50 persons per acre at any time. Operator must provide administrative controls for organized 
events to comply with the occupancy limitation. 

 
5. RESPONSIBILITY FOR EXPENSES. Neither Party shall be responsible for expenses 
incurred by the other Party unless agreed to in writing prior to incurring such expenses. 

6. PARK USER FEES & INVOICING.  Operator shall be invoiced a fee of One Hundred Dollars 
($100) for each scheduled event. Payment is due to City within thirty (30) days of invoice. Operator 
agrees that if it allows the invoice to be past due or delinquency of any financial obligations to City, the 
mountain bike competitions must cease until such financial obligations are satisfied. Operator’s 
agreement to voluntarily cease competitions shall not limit City from pursuing any other remedies City 
is legally entitled to, including declaring breach of this Agreement. Operator shall be assessed fifty 
dollars ($50) for any payment based on insufficient funds or account closure. 

 
7. EQUAL OPPORTUNITY. Operator shall strictly abide by all local, state, and federal equal 
employment opportunity laws and policies relating to its employment practices. Likewise, Operator shall 
provide services to members of the public who use the mountain bike course without discrimination. 

 
8. WAIVER OF LIABILITY. Operator will facilitate its volunteers of the mountain bike 
competitions to sign and return an acknowledgment and release of liability upon a form provided by the 
City. Such Acknowledgment and Release of Liability applies to the volunteers engaging in activities within 
the Agreement Area and North SeaTac Park, their travel to and from, or merely being present upon these 
designated areas. 

 
9. RESTRICTION AGAINST ASSIGNMENT. Operator shall not assign this Agreement or any 
interest herein, nor any money due or to become due hereunder without first obtaining the consent of 
City. 

 
10. TERMINATION OF AGREEMENT. Either City or Operator may terminate the Agreement 
for failure to perform any of the provisions of this Agreement.  Termination of this Agreement is 
accomplished by either Party giving the other Party written notice of such termination, specifying the reason for 
the termination, the extent and effective date thereof, no sooner than fifteen (15) days from the date of such notice, 
providing that Operator shall complete any responsibilities previously undertaken. 
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11. ADMINISTRATION OF AGREEMENT. This Agreement shall be administered by 
___________________ on behalf of ___________________ and by Michael Fitzpatrick on behalf of 
City. Any written notices required by terms of this Agreement shall be served in person, emailed, or 
mailed as follows: 

 
TO THE CITY: 
 
Michael Fitzpatrick  
City of SeaTac Parks & 
Recreation Department  
4800 South 188th Street  
SeaTac, WA 98188-8605 
Phone: 206.973.4671 
E-mail: mfitzpatrick@seatacwa.gov 

TO THE OPERATORS: 
 

Name 
Organization Name 
Address  
City, State, Zip 
Phone: 
Email:  

 
12. CONSTRUCTION & VENUE, AND DISPUTE RESOLUTION. This Agreement shall be 
construed by the laws of the State of Washington. The Parties agree that King County, Washington, 
shall be the venue for any lawsuit arising from this Agreement. In the event of such lawsuit or other 
legal action to enforce any rights, responsibilities, or obligations under this Agreement, the prevailing 
Parties shall be entitled to receive its reasonable attorneys’ fees and costs. 

 
13. INDEMNIFICATION. Operator shall indemnify and hold harmless City and its elected and 
appointed officers, officials, employees, volunteers, and agents, or any of them from any claims, actions, 
suits, liability, loss, costs, expenses, and damages of any nature whatsoever, by any reason of, or arising 
out of the negligent acts or omissions of Operator, its officers, employees, agents, or any of them relating 
to or arising out of the performance of this Agreement. If a final judgment is rendered against City, its 
elected and appointed officers, officials, employees, volunteers, agents, and/or any of them, or jointly 
against City and Operator and their respective officers, employees, agents, or any of them, Operator shall 
satisfy the same to the extent that such judgment was due to Operator’s negligent acts or omissions. 

 
14. INSURANCE. Operator shall procure and maintain insurance as outlined below for the duration 
of this Agreement. Any Commercial General Liability insurance policy obtained shall be underwritten 
by insurance companies with an A.M. Best’s rating of A VII or better, licensed to do business in the State of 
Washington. Liability insurance policies shall specifically name the City and Port of Seattle, its elected or 
appointed officials, officers, employees, and volunteers as Primary Non-Contributory Additional Insureds of said 
policies. Operator shall file with City a certificate of insurance evidencing that the policies are in force. Operator 
shall be responsible for maintaining, during the term of this Agreement, and, at its sole cost and expense, 
the types of insurance coverages and in the amounts described below: 

 
COMMERCIAL GENERAL LIABILITY-Comprehensive Form 
$2,000,000 per occurrence liability/$2,000,000 annual aggregate, coverage to include Premise and 
Competitions Liability 
Blanket Contractual 
OCP for Subcontractors Liability 
Product and Completed Competitions Liability 
Stop Gap Liability - $1,000,000/$1,000,000/$1,000,000.  
 
 

mailto:mfitzpatrick@seatacwa.gov
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WORKER’S COMPENSATION 
Employees of Operator are to be insured under Washington State Industrial Insurance. 
 
Operator certifies that it does not use any vehicle, owned or non-owned, in connection with services 
provided under this Agreement.  

 
Excess liability (umbrella) insurance may provide the above policy limits. Operator must obtain a 
Certificate of Insurance that complies with the above requirements and provide it to the City’s Risk 
Management Division prior to commencing its performance of the services hereunder. Operator’s failure 
to fully comply with the insurance requirements will be considered a material breach of contract and 
shall cause immediate termination of this Agreement. 
 
15. NON-DISCRIMINATION: In all activities of the Operator on the premises hereof, the Operators 
shall not discriminate against any person by reason of age, gender, race, color, creed, national origin, 
marital status, or presence of any sensory, mental or physical handicap. Any violation of this provision 
shall be considered a material violation of this agreement, and shall be grounds for cancellation, 
termination, or suspension, in whole or in part, of the agreement, and may result in ineligibility for further 
agreements. Additionally, it is the policy of the City of SeaTac that no person shall be discriminated 
against on the basis of gender in the operations, conduct or administration of community athletic 
programs or sports facilities, in compliance with the State of Washington’s “Fair Play in Community 
Sports Act” (Chapter 467, 2009 Laws, effective July 26, 2009). Third parties who contract with or 
receive leases or permits from the City of SeaTac, for a community athletic program or use of sports 
facilities are also prohibited from discriminating on the basis of gender. Any questions or comments 
about this policy or the City’s compliance with this policy shall be directed to the City Parks and 
Recreation Director, 4800 South 188th Street, SeaTac, WA 98188, or 206-973-4670. 

 
16. MERGER AND AMENDMENT. This Contract contains the entire understanding of the Parties 
concerning the matters set forth herein, and any prior or contemporaneous understandings are merged 
herein. This Contract shall not be modified except by a written instrument executed by all Parties. 

IN WITNESS WHEREOF, the Parties hereto have executed this contract. 
 
CITY OF SEATAC OPERATOR 

 
By:   By:   

 
Print Name:   Print Name:   

 
Date:   Date:   

 
 
APPROVED AS TO FORM: 
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