
BYLAWS OF THE 
PLANNING COMMISSION OF THE  

CITY OF SEATAC 
 

We, the members of the Planning Commission of the City of SeaTac, State of Washington, 
created pursuant to Chapter 35A.63 of the Revised Code of Washington and Chapter 2.15 
of the SeaTac Municipal Code, do hereby adopt the following BYLAWS: 
 

ARTICLE 1 – NAME 
 
Section 1.1 
 
The official name of the commission is the "Planning Commission of the City of SeaTac". 
 
Section 1.2 
 
The official seat of the Commission is the City Hall of the City of SeaTac. 
 

ARTICLE 2 – JURISDICTION 
 
Section 2.1 
 
The purpose and intent of the Commission is to promote orderly physical development; 
prepare and recommend regulations, amendments, extensions, or additions to the 
regulations or plans for physical development; and review and make recommendations and 
hold public hearings on development regulations and performance standards for land 
situated within the boundaries of the City or proposed for annexation to the City. 
 

ARTICLE 3 – RELATIONS TO CITY STAFF 
 
Section 3.1 
 
The Community and Economic Development Department staff of the City, as assigned by 
the City Manager, shall provide staff assistance and serve as liaison between the Planning 
Commission and those boards and commissions not represented on the Planning 
Commission, and shall also serve to facilitate communication by the Planning Commission 
to the City Council. 
 

ARTICLE 4 – FUNCTIONS AND DUTIES 
 
The Commission’s functions and duties shall be  pursuant to SMC 2.15.200(A).  
 

 
 
 

https://app.leg.wa.gov/rcw/default.aspx?cite=35a.63
https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0215.html
https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0215.html
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ARTICLE 5 – MEMBERSHIP 
 
Section 5.1 
 
 
The Commission should consist of members qualified by experience or interests in areas 
related to topics referenced in SMC 2.15.200(A)(2). Members should represent a cross-
section of the community, including but not limited to, occupations, skills, experiences, 
ages, ethnicities, demographics, and geographic areas. 
 
The Planning Commission shall consist of seven (7) members. 
 
If qualified candidates are available, one (1) member should represent each of the 
following interests: 

a.  Homeowner, two (2) members preferred. 
b.  Renter, two (2) members preferred.  
c.  Owner, operator, or employee of a small business within the City limits 
d.  Representative of the construction community, such as, builder, architects, 

engineers, urban planners, and designers. 
 
Requirements for Residency.  

a.  At least six (6) members of the Commission shall be residents of the City 
who have lived within the City for at least one year (365 days) prior to 
appointment to the Commission. 

b.   One (1) member of the Commission may be a non-resident if the member has 
been an owner, operator or employee of a small business operating within the 
City limits for at least one year (365 days) prior to appointment to the 
Commission. 

 
Section 5.2 
 
The members of the Planning Commission shall be appointed by the Mayor, subject to 
confirmation by the City Council. 
 
Section 5.3 
 
Members of the Planning Commission shall serve for a term of three years, or until 
appointment of a successor member, whichever is later.  
 
Section 5.4 
 
If a member of the Planning Commission shall be absent, without prior notification and 
excuse, from three (3) consecutive regularly scheduled meetings of the Commission, the 
Chairperson shall report that fact and circumstances to the City Manager.  The procedures 
in SMC 2.15.100 will be followed once the absences are reported to the City Manager. 
 

https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0215.html
https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0215.html


 

 3 

 
Section 5.5   
  
Absences from six (6) convened meetings by any Commission member, excused or 
unexcused, occurring within a twelve-month period, may likewise be grounds for reporting 
to the City Manager. The procedures in SMC 2.15.100 will be followed once the absences 
are reported to the City Manager. 
 

ARTICLE 6 – MEETINGS 
Section 6.1 
 
Regular meetings are held the first and third Tuesday of each month, except when the 
Planning Commission sets an alternative meeting time, for the expressed purpose of 
conducting business and taking formal action.  Agendas are issued and the proceedings of 
the meetings are recorded and published in the form of adopted meeting minutes. 
 
Section 6.2 
 
The Director of Community and Economic Development, or designee, shall attend each 
meeting of the Planning Commission and shall ensure that minutes of each meeting are 
taken and published.  The Director, or designee, shall provide copies of the published 
minutes to each member of the City Council. 
 
 
Section 6.3 
 
The Planning Commission may hold joint meetings with one or more city or county 
planning agencies and may engage in regional planning activities. 
 
Section 6.4 
 
Special meetings may be called by the Chairperson as needed and formal action may be 
taken.  Agendas are issued and the proceedings of the meetings are recorded and published 
in the form of adopted meeting minutes.  Notice of any special meeting shall be issued as 
required by state law. 
 
Section 6.5 
 
Workshop meetings are held as needed for the purpose of providing work sessions for the 
development, review and discussion of draft documents, studies and reports.  Agendas are 
issued; however, the proceedings are not recorded or published, and no formal action may 
be taken. 
 
 
 
 

https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0215.html
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Section 6.6 
 
All meetings shall be held in the Council Chamber or Riverton Room, SeaTac City Hall 
starting at 5:30 p.m., unless otherwise directed by the Chairperson. A hybrid meeting 
format with in-person and remote options for attendance and public participation may be 
offered if allowed by the City. 
 
Section 6.7 
 
All meetings shall be open public meetings as required by state law.  
 

ARTICLE 7 – OFFICERS 
 
Section 7.1 
 
The officers of the Commission shall consist of a Chairperson and Vice-Chairperson, 
elected from the appointed members of the Commission.  The election of officers shall take 
place the first regular meeting of February of each year, unless otherwise directed by the 
Chairperson.  The term of office for each officer shall run until the next subsequent election 
of new officers; provided, however, that any officer may be removed at any time by a 
majority vote of the entire Commission. 
 
Section 7.2 
 
If the position of Chairperson becomes vacant, the Vice-Chairperson shall automatically 
become Chairperson until the next election of officers, as provided in Section 7.1.  If the 
position of Vice-Chairperson becomes vacant, the Commission shall elect a Vice-
Chairperson at the next regular meeting after the vacancy occurs. 
 
Section 7.3 
 
The election of Chairperson or Vice-Chairperson requires the affirmative vote of at least 
three commission members.  The election of an Officer shall be continued to the next 
regularly scheduled meeting should the commission be unable to select an Officer in 
accordance with this Section. 

 
ARTICLE 8 – DUTIES OF OFFICERS 

 
Section 8.1 
 
Chairperson – The chairperson shall preside over the meetings of the Commission and may 
exercise all powers usually incident to the office, retaining as a member of the Commission, 
however, the full right to have a vote recorded on all deliberations of the Commission. The 
City Council Committee liaison(s) shall be appointed, as needed, by the Planning 
Commission from within its membership. 
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Section 8.2 
 
Vice-Chairperson – The Chairperson being absent, the Vice-Chairperson shall preside as 
acting Chairperson for the meeting.  If both the Chairperson and Vice-Chairperson are 
absent, a member of the Commission shall be designated as acting Chairperson for the 
meeting. 
 

ARTICLE 9 – QUORUM 
 
Section 9.1 
 
Four (4) members of the Commission shall constitute a quorum for the transaction of 
business.    Any action taken by a majority of those present, when those present constitute 
a quorum, at any regular or special meeting shall be deemed as the action of the 
Commission. 
 

 
 

ARTICLE 10 – AGENDA/RULES OF ORDER 
 
Section 10.1 
 
The regular order of business shall be as follows, but may be adjusted as needed:  

 
• Call to Order/Roll Call 
• Approval of Minutes 
• Public Comment on non-agenda items 
• Business Items, including any public hearings and comments on agenda items. 
• CED Director/Staff Report 
• Commission Comments  
• Adjournment 

 
Section 10.2 
 
Regular and special meetings of the Commission shall be conducted under the most recent 
edition of Roberts Rules of Order, except as otherwise addressed by these Bylaws. 
 

ARTICLE 11 – PUBLIC HEARINGS 
 
Section 11.1 
 
The following procedure shall apply to Public Hearings held by the Planning Commission: 
 

 The Director of Community and Economic Development or designee shall 
present the issue to the Planning Commission and respond to questions. 
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 A person may speak for up to three minutes, although up to ten minutes may be 
granted by the Chairperson if a person is speaking for a group of at least four 
people in attendance at the Public Hearing.  The Chairperson may establish 
longer time periods, if there is unanimous concurrence by the rest of the 
Commission. 

 
 The Planning Commission may ask questions of the speaker and the speaker 

may respond, but may not engage in further debate. 
 
The Public Hearing will then be closed, but Planning Commission discussion may ensue if 
the Commission so desires. 

 
ARTICLE 12 – COMPENSATION/EXPENSES 

 
Section 12.1 
 
The members of the Planning Commission shall serve without compensation. 
 
Section 12.2 
 
The City Council may appropriate a budget for use of the Planning Commission in meeting 
such expenses and expenditures as may be necessary.  The City shall provide to the 
Planning Commission adequate space and facilities and necessary supplies to facilitate the 
official business of the Commission.  It should be noted that the Community and Economic 
Development Department is designated to provide space and the necessary supplies to 
facilitate the official business of the Commission. 
 

ARTICLE 13 – CONFLICTS OF INTEREST 
 
Section 13.1 
 
Planning Commission members shall abide by the City Code of Ethics adopted in SMC 
2.92.  In addition, if any member of the Planning Commission concludes that such member 
has a conflict of interest or an appearance of fairness problem with respect to a matter 
pending before the Commission, that member shall disqualify himself or herself from 
participating in the deliberations and the decision-making process with respect to that 
matter.  If the Mayor and City Manager conclude that a member has a conflict of interest 
or an appearance of fairness problem with respect to a matter pending before the 
Commission, that member shall be disqualified from participating in the deliberations and 
the decision-making process with respect to that matter.  In either event, the Mayor may 
appoint, without necessity of confirmation by the City Council, a person to serve as an 
alternate on the Planning Commission in regard to that particular matter. 
 

 
 
 

https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0292.html
https://www.codepublishing.com/WA/SeaTac/#!/SeaTac02/SeaTac0292.html
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ARTICLE 14 – AMENDMENT 
 
Section 14.1 
 
These Bylaws and Rules of Procedure may be amended by the Planning Commission by 
the affirmative vote of a majority of the entire Commission membership during the course 
of a regular or special meeting; provided, however, that the amendment was proposed at a 
prior regular or special meeting. The Director of Community and Economic Development, 
or designee, shall transmit the adopted bylaws to the City Council. 
 
 


