
 

 

April 11, 2019 
4:00 PM 

SeaTac City Hall - Riverton Room 128 
 

Members:   Present:    Absent:   Commence:    4:01 P.M. 
         Adjourn:          4:56 P.M. 
Erin Sitterley, Chair       X                  
Peter Kwon                 X         
Clyde Hill             X     
      
Other Council Members Present: Stanley Tombs, Pam Fernald, Rick Forschler, Joel 
Wachtel 
     
Staff Coordinator: Carl Cole, City Manager for Gwen Pilo, Finance & Systems Director 
 

1. Call to Order Committee Chair Erin Sitterley called the meeting to order at 4:01 PM  

2. Public Comment 

 
Larry Cripe (Burien) told us about the Quiet Skies Coalition meeting at 
the Performing Arts Center in two weeks (04/25/2019). It is ticketed 
event and can be found on-line. 
 
CM Forschler commented on the benefits of consolidating two or more 
cities for negotiating with the Port on Airport mitigation. 
 
Dave C? longtime resident of SeaTac who moved to Tukwila in 2011 
because Tukwila residents have more control of their government and he 
is not in favor of consolidation. 
 
Kathy Brave commented that the merge is never going to happen so she 
is not worried about it. 
 
Roger Kadeg urged the attendees to hear CM Kwon out as all small 
cities get short shrift from the larger Seattle and King County and the 
issue of city consolidation is worthy of consideration. 
 
CM Fernald stated that she is not in favor consolidation. 
 

 
3. Review of the Minutes 

 

  
   X    Recommended for Approval  
 
A copy of the 3/28/19 minutes was provided to the committee for review. 
The committee approved the minutes as written. 
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4. Council/City Manager 

Travel Pre-Approval 
or Final Approval  

 
Lesa Ellis presented approval requests for attendance by CM Cole, CM 
Hill, and CM Kwon at the 2019 AWC conference in Spokane. Approved. 
 

 
5. Current Vacancies & 

Staffing Report  

 
   X    Informational Update 
 
Human Resources & Risk Management Director Vanessa Audett 
provided the committee with an update on vacant positions within the 
City. 
 

 
6. Consolidation of Two 

Cities 

 
   X   Presentation 
 
CM Kwon gave an overview on the process necessary for consolidating 
two cities in the State of Washington. Much discussion ensued. Tabled 
pending an initiative from the people. 
 

 
7. Future Meeting 

Schedule and Topics 

 
The next A&F Meeting is scheduled for April 25, 2019 at 4:00 PM in 
Riverton Room 128. 
 

 Process for polling Council on last minute legislative issues (CIR 
forthcoming) 

8. Adjourn Committee Chair Erin Sitterley adjourned the meeting at 4:56 PM.  
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Pre-approval or final approval of City Council and  
City Manager travel related expenses 

 
 
Pre-Approval 
 
AWC Conference, June 25-28, 2019, Spokane 
 
Adopted Budget: 
City Council: Two at $1,419 each 
City Manager: $1,419 
Many of the meals are included in the registration.  
 
 
City Manager Cole 
 

A&F Date 
4.11.19 
Budget allocation 
estimates: 

A&F Date 
4.25.19 

A&F Date 
 

Lodging  550  
Meals  75  
Transportation–mileage 
reimbursement 

369  

Registration  425 400  
Total $1,419 400  

 

 
Councilmember Kwon 
 

A&F Date 
4.11.19 
Budget allocation 
estimates: 

A&F Date 
4.25.19 

A&F Date 
 

Lodging  550  
Meals  75  
Transportation mileage 
reimbursement 

369  

Registration  425 400  
Total $1,419 400  

 
 
Councilmember Hill 
 

A&F Date 
Budget allocation 
estimates: 

A&F Date 
4.25.19 

A&F Date 
 

Lodging  550  
Meals  75  
Transportation mileage 
reimbursement 

369  

Registration  425 400  
Total $1,419 400  

 
 
 
___________________________________________ 
Erin Sitterley, Chair 
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MEMORANDUM 
 
 

 
 

To: Administration & Finance Committee 

From: Kristina Gregg, City Clerk  

Date:  April 25, 2019 

Re: Citizen Advisory Committees Ordinance revisions 

 
The Council previously referred the topic of appointment of City employees to Citizen Advisory 

Committees to the A&F Committee.  When this issue was discussed at the March 14, 2019 A&F 

Committee meeting, I requested that the City Manager request referral of the entire Citizen Advisory 

Committees Ordinance to the A&F Committee in order to bring any additional issues forward at the 

same time. 

 

1.  Eligibility of City Employees and family members of Councilmembers to serve on Citizen 

Advisory Committees. 

 

Background: At the March 14 A&F Committee meeting, the committee discussed whether City 

employees and family members of Councilmembers should be eligible for appointment to Citizen 

Advisory Committees. 

 

A&F Recommendation (from the March 14 A&F Committee meeting):  The A&F Committee 

recommended that City employees who are City residents should be eligible for appointment (so long 

as there is no conflict with the employee’s job duties).  The Committee also recommended that 

Councilmembers’ spouses (or domestic partner) and other household members should not be eligible 

for appointment. 

 

Draft language: Councilmembers’ spouses and members of their households shall not be appointed 

or serve on advisory committees of the city.   

 

Additional Questions:  

 Should other family members not living in the same household be eligible for appointment? 

 Is the draft language appropriate? 

 

2. Absences of Citizen Advisory Committee members. 

Background:  SMC 2.15.100 states: “If a member is absent, without prior notification and excuse, 

from three (3) consecutive regularly scheduled meetings, the Administrative and Finance (A&F) 

Committee shall be notified by the City Manager of the circumstances.  In such circumstances, the 

A&F Committee may declare the position held by that member vacant and allow a new member to be 

appointed by the Mayor for the remainder of the unexpired term, subject to confirmation by the City 

Council.” 
 

For committees to function properly, regular attendance at committee meetings is necessary.  Our 

current code places an emphasis on missing three consecutive meetings without prior notice and 
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excuse.  Thus, a committee member could attend one out of every three meetings, or they could miss 

several meetings in a row if they simply provide prior notification and excuse.  Additionally, every 

committee may be impacted differently by committee member absences. 

 

Therefore, SMC 2.15.100 could be amended to remove language pertaining to a specific number of 

meetings and prior notification, and focus on whether the absences are negatively impacting a 

committee’s ability to carry out its responsibilities.   

 

City Clerk Recommendation: Amend SMC 2.15.100 to read as follows: 

 

If a committee member misses       % of the meetings, the City Manager should notify the 

Administrative and Finance (A&F) Committee of the circumstances.  The A&F Committee shall 

determine whether the member’s position shall be declared vacant so a new member may be 

appointed by the Mayor for the remainder of the unexpired term, subject to confirmation by the City 

Council. 

 

Question:  

 Should SMC 2.15.100 be amended as outlined above?   

 What percentage of meetings is appropriate? 

 

3. Airport Advisory Committee membership 

Background: The Airport Advisory Committee membership consists of three (3) Councilmembers, 

three (3) residents, and three (3) business representatives.  When trying to fill these positions, it’s not 

always possible to fill all of the business representative positions.  Current code related to the 

Planning Commission provides that if positions for business entities cannot be filled, those positions 

shall be filled by City residents.   

 

City Clerk Recommendation:  Amend SMC 2.15.150 (B) to add similar code language pertaining 

to the Planning Commission, to read as follows: 

 

The Airport Advisory Committee shall consist of nine (9) members that are composed of: 

1. Three (3) sitting Councilmembers, one (1) of which will be Chair appointed by the Mayor,  

2. Three (3) members who reside in the City of SeaTac, one of which can be a youth member, 

and 

3. Three (3) members from the SeaTac business community, but if such candidates cannot be 

found, then these positions shall be residents of the City.  

 

Question: Should SMC 2.15.150(B) be amended as outlined above?   

 

4. Hotel/Motel Tax Advisory Committee membership 

Background: The Hotel/Motel Tax Advisory Committee membership consists of one (1) sitting 

Councilmember, four (4) representatives of businesses located within the City required to collect the 

Lodging Tax, and four (4) persons involved in activities authorized to be funded by revenue received 

from the Lodging Tax.  

 

The current membership is one (1) Councilmember, three (3) representatives of businesses required 

to collect the Lodging Tax, and two (2) persons involved in activities authorized to be funded by 
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revenue received from the tax.  It is becoming difficult to keep this committee at full size, especially 

since we cannot overlap with the RTA board members. 

 

CED Director Recommendation:  The CED Director recommends reducing the number of 

committee positions to the minimum required by State law (two (2) businesses required to charge the 

fee, two (2) businesses who can receive the funds, and one (1) Councilmember.   

 

SMC 2.15.180(B) could be amended as follows: 

 

The Hotel-Motel Tax Advisory Committee shall consist of five (5) members composed of: 

1. The Chair, who shall be a sitting Councilmember appointed by the Mayor; 

2. Two (2) representatives of businesses located within the City required to collect the Lodging 

Tax; and 

3. Two (2) persons involved in activities authorized to be funded by revenue received from the 

Lodging Tax. 

 

Another alternative would be to reduce the number of positions to seven (7) at this time, which 

would leave only one vacancy.  Several terms are scheduled to expire in September, 2020, and the 

Committee could revisit this issue next year to determine whether the number of positions should be 

reduced further. 

 

Question: Should SMC 2.15.180(B) be amended to reflect one of the two options outlined above?   

 

Next steps: 

 Another A&F meeting for additional discussion & review or 

 Regular Council Meeting for action 
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sufficient reason to hire a supervisor. The current reporting relationship is to a manager with 

only two other direct reports and he has demonstrated having sufficient time to direct the work 

of the CCPCs (this is already occurring).  

 

Proposed new Senior Planner position 

Based upon significant local and regional transportation issues facing SeaTac, we are 

recommending the creation of a new Senior Planner position specializing in transportation 

planning, to be located within the Planning Division of CED. Existing Public Works and Planning 

staff have found it difficult to devote adequate time to represent the City’s interests in the 

following: 

 

 Sound Transit’s BRT (bus rapid transit) plans along SR-518; 

 Sound Transit’s System Access Funds;  

 Disposition of Sound Transit Angle Lake TOD site; 

 Coordinating with WSDOT on plans for SR-509 & SR-518; 

 Coordination with the City of Tukwila on its International Blvd. rechannelization project; 

 King County Metro route and service planning. 

 

In addition to the above, this position would increase functionality in regards to: 

 

 Annual review/amendment of the 6-Yr. Transportation Improvement Program (TIP);  

 Periodic updates to the City’s Transportation Master Plan; 

 Coordination of the City’s transportation model with the Airport;  

 Identifying and securing grants for transportation improvements; 

 Potential turnback of International Blvd by WSDOT to SeaTac.  

 Ensuring alignment between transportation capital improvements and long range 

planning goals;  

 

Other anticipated assignments to this position would include: 

 

 Review/coordination with the capital facilities planning for the 9 utility districts and two 

school districts that serve the city; 

 Improved project planning/coordination between Public Works and CED on capital 

improvement projects;  

 

The nature of this work requires an experienced individual who can operate with a good degree 

of independence and effectively represent the City’s interests, which is why a Senior Planner 

position is recommended.  
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Total Salary (provided by Finance)
Total Benefits (provided by Finance)
Subtotal Salary and Benefits

Furniture and Office Equipment

Computer Hardware and Software

Uniform

Vehicle (provided by Public Works)
Equipment Rental Charges (from 501 Fund - provided by Public Works) 
Training

Telephone (cell/pager, etc.)
Other (specify) :
Subtotal Associated Costs

TOTAL:

(Required for all decision cards requesting a new position)

City of SeaTac 
New Position Request Worksheet

Title of Associated Decision Card: 

Position Title (Provided by HR) : 

Salary Range/Step (Provided by HR) : 

Limited Position?:

Primary Duties/Responsibilities:
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Title:

Amount: Department: 

BARS#:  Division:  

Director:  
On-Going
One-Time Preparer:

Source/Fund (be specific) Amount Amount
Current Operations:

Ending Fund Balance:

Grant: 

Other: 

TOTAL

Funding Source: ( How  will this request be funded):

City of SeaTac Budget
Decision Card

City Goal: (Identify one or more City Goal addressed by this request):

Alternatives: (List possible alternatives and/or risks if funding is not approved):

Description: (Provide a brief overview of what  is being requested )

Justification: (Explain why  this is being requested and/or how the request will benefit the City):

Mandatory
Discretionary
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	03_04112019_AFMinutes
	04_042519_AWC_AnnualConf_reg
	05_NonRepWageChangePresentation
	06_041919_AFMemo_AdvCom
	07a_CodeComplianceSupervisor
	07b_SrPlanner-CED-PW-DecisionCard2019-2020
	DecisionCardInstructions&Template
	NewPositionBudgetRequest
	5b. New Position-Decision C

	DecisionCardTemplateRevised
	Decision Card-Modification17-18



	09_YMCAContract

	Title of Associated Decision Card: New Senior Planner 
	Position Title: Senior Planner (Transportation/Special Projects) 
	Range:  58/B
	Step: 
	Limited Position?: No
	Primary DutiesResponsibilities: This additional Senior Planner position would be situated in the Planning Division of the CED Dept., although funded by both the General Fund and Street Fund. This position will provide support to both Public Works and CED in regards to numerous City projects and regional issues for which City involvement is needed. These include: 1) Sound Transit projects (FWLE; bus rapid transit (BRT) at the TIB Station; System Access Funds; and the sale of Angle Lake Station TOD site); 2) WSDOT's SR 509 extension; 3) Tukwila's International Blvd. rechannelization project; 4) PSRC Vision 2050; 5) King County Countywide Planning Policies update; and 6) facilitating City capital improvement projects, including streets and parks. In addition, this position would take the lead in reviewing the capital facilities/systems plans for the two school districts and nine utility districts that serve the city and coordinating with those agencies in light of anticipated growth within SeaTac. 
	Salary (Year 1): 41711
	Salary (Year 2): 90284
	Benefits (Year 1): 21851
	Benefits (Year 2): 48972
	Subtotal Salary & Benefits Year 1: 63562
	Subtotal Salary & Benefits Year 2: 139256
	Furniture and Office Equipment (Year 1): 
	Furniture and Office Equipment (Year 2): 
	Computer Hardware and Software (Year 1): 1500
	Computer Hardware and Software (Year 2): 200
	Uniform (Year 1): 
	Uniform (Year 2: 
	Vehicle (Year 1): 
	Vehicle (Year 2): 
	Equipment Rental (Year 1): 
	Equipment Rental (Year 2): 
	Training (Year 1): 500
	Training (Year 2): 500
	Telephone (Year 1): 660
	Telephone (Year 2): 720
	Other: 
	Other (Year 1): 
	Other (Year 2): 
	Subtotal Associated Costs Year 1: 2660
	Subtotal Associated Costs Year 2: 1420
	Total Year 1: 66222
	Total Year 2: 140676
	Budget Years: 2019/2020
	Title: New Senior Planner 
	Amount: 206898
	Department: CED
	BARS#: 
	On-Going: Off
	One-Time: Off
	Mandatory: Off
	Discretionary: Off
	Division: Planning
	Director: Steve Pilcher
	Preparer: Steve Pilcher
	Description Provide a brief overview of what is being requested: Additional Senior Planner position to focus on major issues and projects (primarily transportation-related), plus provide better integration between Public Works and Planning on City capital improvement projects.
	Justification Explain why this is being requested andor how the request will benefit the City: There are numerous major transportation activities of outside agencies (WSDOT, Sound Transit, City of Tukwila, PSRC) that demand City staff involvement in order to ensure City interests are represented and protected. It is difficult for existing staff in Public Works and Planning to keep actively involved at a desirable level. In addition, many City CIP projects could benefit from better coordination between Planning and the implementing department (Public Works or Parks). Finally, there are nine utility providers within the City, plus two school districts, each of which have their own capital facilities plans and projects. Due to our regional location, there is a lot happening in the city, which existing staff finds increasingly difficult to keep up with. Given the nature of the work and need to represent the City's interests in meetings, this need should be filled with an experienced professional. 

This position would be funded through both the General Fund (75%)  plus the Street Fund (25%). General fund appropriation to come from budgeted funds for a Code Compliance Supervisor position (which will not be filled). 
	Alternatives List possible alternatives andor risks if funding is not approved: 
	City Goal Identify one or more City Goal addressed by this request: City Operations:  Continuously improve the effectiveness and efficiency of city government. 

Infrastructure investment:  Improve the community by making capital investments. 
	Year 1: 2019
	Year 2: 2020
	Current Operations: General Fund/Planning 001.000.13.558.60
	Amount 1: 49516
	Amount 5: 105358
	Ending Fund Balance: 
	Amount 2: 
	Amount 6: 
	Grant: 
	Amount 3: 
	Amount 7: 
	Other (specify): Street Fund/Public Works 102.000.11.544.
	Amount 4: 16506
	Amount 8: 35119
	Total Amount Year 1: 66022
	Total Amount Year 2: 140477


