
 

 

April 26, 2018 
4:00 PM 

SeaTac City Hall - Riverton Room 128 
 

Members:   Present:    Absent:   Commence:    4:00 P.M. 
         Adjourn:          4:42 P.M. 
Erin Sitterley, Chair       X                  
Peter Kwon                   X  
Clyde Hill             X    
   
 
Other Council Members Present: Pam Fernald, Joel Wachtel, and Rick Forschler 
      
Staff Coordinator: Gwen Pilo, Finance Director 
 

1. Call to Order Committee Chair Erin Sitterley called the meeting to order at 4:00 PM  

 
2. Public Comment 

 
None 
 

 
3. Review of the 

04/12/2018 Minutes 
 

  
   X    Recommended for Approval  
 
A copy of the 04/12/2018 minutes were provided to the committee for 
review. The committee had no revisions. The minutes were approved as 
written. 
 

 
4. Council/City Manager 

Travel Pre-Approval 
or Final Approval  

 
   X    Recommended for Approval  
 
Executive Assistant, Lesa Ellis, provided the following three items for 
Committee approval: 
 

1. Expense approval for Peter Kwon  
NLC Summit 
Registration  
Amount: $450  
 
Council members Sitterley and Hill voted to approve. 

 
2. Expense approval for Joel Wachtel  

AWC Annual Conference 
Registration: $400 
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Council members Sitterley and Hill voted to approve. 
 

3. Expense approval for Peter Kwon 
ACW Annual Conference 
Registration 
Amount: $400 
 
Council members Sitterley and Hill voted to approve.   

 
 

5. Renaming of Funds 
(follow up on Audit 
finding) 

 
   X    Informational Update   
 
Finance Director, Gwen Pilo, informed the committee of the proposed 
name change of the Municipal Facilities Capital Improvement Fund to 
the “Facility Construction Capital Improvement Fund”. This will help to 
distinguish it from the similarly named Municipal Capital Improvement 
Fund. Currently these two funds create confusion with the similar names. 
The committee supported the renaming of this fund. No council action is 
needed.  
 

 
6. Parking Tax 

 
Deferred to future A&F meeting due to Council Member Kwon’s 
absence.  
 

 
7. Agenda for Macro 

Budget 

 
   X    Informational Update  
 
City Manager Joe Scorcio, along with Finance Director Gwen Pilo, 
discussed with the committee the potential topics for the Macro Budget 
Workshop previously scheduled for June 29 in Council Chambers. Staff 
provided the committee a list of potential topics for committee input. The 
agenda for the budget workshop will be finalized at the May 24 A&F 
meeting. 
 

 
8. Future Meeting 

Schedule 

 
The next A&F Meeting will be held on May 24, at 4:00PM in Riverton 
Room 128. The A&F meeting scheduled for May 10 has been cancelled.  

9. Adjourn Committee Chair Erin Sitterley adjourned the meeting at 4:42 PM.  
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RESOLUTION NO.  18- ____ 

 
A RESOLUTION of the City Council of the City of SeaTac, 

Washington   amending  the  City  of  SeaTac  Schedule  of  

License Fees, Permit Fees, Other Fees and Charges for City 

Services. 
 
 
 

WHEREAS, the City Council has, by Resolution,  previously  adopted  a City of 

SeaTac Schedule of License Fees, Permit Fees, Other Fees and Charges for City Services; 

and 

 

WHEREAS, it  is  appropriate   to  update  the  City  of  SeaTac  Schedule of  

License  Fees, Permit Fees, Other Fees and Charges for City Services accordingly; and 

WHEREAS, it is appropriate  to  adjust  the City's  Schedule  of License  Fees, 

Permit Fees, Other Fees and Charges for City Services to account for a state mandated 

increase to the Washington State Building Code Council Building Code Surcharge that 

becomes effective on July 1, 2018; 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SEATAC, 

WASHINGTON HEREBY RESOLVES as follows: 

1. That the City Manager has reviewed the City's Schedule of License Fees, Permit 
 Fees, Other Fees and Charges for City Services and has brought forward to the 
City Council any other amendments, revisions or deletions as needed. 

 
2.  That the City's Schedule of License Fees, Permit Fees, Other Fees and Charges for   

City Services have been adjusted to reflect the new Washington State Building Code 

Council Building Permit Fee Surcharge increase. 

 
3.   That the City's Schedule of License Fees, Permit Fees, Other Fees and Charges for 

City Services   is  hereby   amended   as  set  forth   on  the   attached   "Exhibit   A",   

which   is incorporated herein by this reference. 

 

PASSED this _______ day of ___________________________, 2018 and signed in 

authentication thereof on this _______of____________ 2018. 
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CITY OF SEATAC 

 

 

 

 
Michael Siefkes, 

Mayor              

 

ATTEST 

___________________________________ 

Kristina Gregg, City Clerk 

 

Approved as to Form: 

_________________________________ 

Mary E. Mirante Bartolo, City Attorney 

  

 
 

 



 

Exhibit A- Revised Page 9 of the City of SeaTac Fee Schedule 

 

Demolition Permit   

a. For buildings 500 square feet or less $51.98 

b. Minimum for buildings 500 sq ft or 

more 

$155.95 

c. SEPA required for non-single family 

residence and any structure in excess of 

4000 feet. 

See CED-PLANNING DIVISION 

Inspections for Which No Fee is 

Specifically Indicated - Per hour (minimum 

1 hour) 

Standard hourly rate 

Inspections Outside the Normal Business 

hours (minimum 4 hours) 

One and one half times the standard 

hourly rate 

Manufactured Home - In a park or on a 

private property 

$322.10 

Manufactured Home Pre-inspection - Per 

hour, plus mileage at IRS rate 

Standard hourly rate 

Modular Structure - Based on contract 

amount and computed from ICC Building 

Standard Fee Table 

Valuation 

Moving of a House $311.91 

Outside Consultant - If required for plan 

checking and inspections 

100% of actual cost to include a 10% 

administrative fee 

Plan Review 65% of the permit fee 

a. Outside structural plan review - If 

required 

Additional 33% of the permit fee 

Re-roofing Permit - For a single-family residence 

is based upon valuation as determined by the 

contract amount, or computed at the fair market 

rate per square foot for the DIY projects, 

(minimum fee $93.78) 

$93.78 minimum or valuation 

Re-inspection - Per hour (minimum 1 hour) Standard hourly rate 

Technology Fee See CED MISCELLANEOUS  

Washington State Surcharge – Multifamily Unit 

Fee, State Mandated 

$4.50 

a) IRC Projects (residential) $6.50 for the first unit / $2.00 each 

additional unit 

b) IBC or IEBC Projects $25.00/permit 

 



MEMORANDUM 
 
 

 
 

To: Administration & Finance Committee 

From: Kristina Gregg, City Clerk  

Date:  May 21, 2018 

Re: City Council Administrative Procedures 

 
Potential revisions to the City Council Administrative Procedures were referred to the 

Administration & Finance Committee.  This memo discusses each topic below.  

  

Topic #1: Committee Updates  

 

Purpose: Determine placement and handling of committee updates during the Regular Council 

Meetings. 

 

Background: It was requested Committee Updates be moved forward on the agenda.  Currently, 

this is being done informally, under the Presentations section, between Key City Issues and 

Requests for Direction and Council Requests to refer items to Committee, pending amendments 

to the Administrative Procedures.  
 

Questions: Should this current practice be reflected in the Administrative Procedures?  Should 

the Committee report on agenda items be addressed earlier in the meeting, or during the 

presentation of the agenda bill (usually as an Action Item)? 

 

Other options: Committee updates could be placed after Council Requests to refer items to 

Committee. 

 

Current: Option: 

Key City Issues and Requests for Direction  Key City Issues and Requests for Direction  

Committee Updates Council Requests to refer items to Committee 

Council Requests to refer items to Committee  Committee Updates 

 

City Clerk recommendation: I suggest having Committee updates related to agenda items be 

discussed during the agenda bill presentation (under Action Items). This option won’t require 

repetition of information or the need to remember information relayed earlier in the meeting. 

  



Topic #2: Public Comments related to Action Items 

 

Purpose: Determine placement and handling of public comments related to Action Items. 

 

Background: Prior to February 2018, the procedures included a section for public comment 

period related to all Action Items before the Council’s review and discussion of these items. This 

public comment period was removed when the Administrative Procedures were amended in 

February 2018.  Based on Council Meeting discussion, Councilmembers would like this public 

comment period added back into the Procedures.   

 

The public comment period at the beginning of Council Meetings allows for 3 minutes per 

individual or 10 minutes per group on any topic, including Action Items. The public comment 

period for Action Items allowed for 1 minute per individual or 2 minutes per group (even if 

speaking on more than one action item), and was limited to comments related to the Action Items 

being discussed. 

 

The Mayor has requested that the comment period be added back on the agenda, with the caveat 

that if someone speaks at the beginning of the meeting related to Action Items, they won’t be 

provided time to speak during the Action Item Public Comment. 
 

Questions: Should the Action Items public comment period be reinstated?  If so, should 

individuals/groups be allowed to comment at the beginning of the meeting and during the 

comment period before Action Items are discussed?  Or should they only be allowed to comment 

once?   

 

City Clerk recommendation: Add public comment prior to addressing Action Items.   

 

 

Topic #3: Potential Renaming of the Parks & Recreation Committee. 

 

Purpose: Determine whether the Parks & Recreation Committee should be renamed. 
 

Background: In March 2018, the Council held a Workshop to discuss the Council Standing 

Committees. At that time, the Council discussed removing the parks portion of the Land Use & 

Parks Committee and creating a committee for parks (name not determined at the Workshop).  

 

The following name and purpose was approved by Council at the April 10, 2018 Regular 

Council Meeting: Parks and Recreation (P&R) Committee, which shall consider matters related 

to parks, community services, and human services.  

 

Councilmember Hill was absent during the April 10 meeting and requested further discussion 

regarding the name of the committee.  

 

Question: Should this Committee be renamed, and if so, to what?  

 

City Clerk recommendation: None. 
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